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How to Manage Product Catalogs and Categories 
 

Go to Products application 

 

 
 

Description 

 
Select Assets process and then Products application. 
 

 

Manage Catalogs and Categories 

 

 
 

Description 

 
Your products can be classified by catalogs with categories. 
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In order to define and add a Category or Catalog, use the New button and make sure Type is 
set to Category or Catalog. 
 
Make sure you provide all the mandatory fields (in red). 
 
Use the Save button when information has been entered. 
 
In order to build the hierarchy “Catalog – Category – Product”, use Parent Type field for your 
Product or Category. 
 
Sub Types tab lets you see the list of children each Catalog or Category has. 
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How to Manage Products 
 

Go to Products application 

 

 
 

Description 

 
Select Assets process and then Products application. 
 

 
 

Manage Products, with their characteristics, prices and discounts 

 

 
 

Description 

 
Use the New button to define and add a new Product. 
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Make sure you provide all the mandatory fields (in red). 
 
Use the Save button when information has been entered. 
 
Go to Prices tab. 
 

 
 
Use the New button to define and add a new Price for the product. 
 
Make sure you provide all the mandatory fields (in red). 
 
Use the Save button when information has been entered. 
 
Go to Discounts/Surcharges tab. 
 

 
 
Use the New button to define and add a new Surcharge/Discount for the product. 
 
A discount or surcharge can be applied to a specific date range (Calendar), Customer Type, 
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Geographical Region or Volume. 
 
Make sure you provide all the mandatory fields (in red). 
 
Use the Save button when information has been entered. 
 
Go to Characteristics tab. 
 

 
 
Use the New button to define and add a new Characteristic for the product. 
 
The list of characteristics available depends on Characteristic Type selected on Product 

tab  
 
Select each characteristic that needs to be defined and provide a value. 
 
Use the Save button when information has been entered. 
 
Note: 
 

o To manage Characteristic Types, use the System. Characteristics application 
 

 
 

  
 


