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How to Create a Project

Go to Projects application

BME™ | & stadmin@mynadsuite.com &

Description

Select Projects process and then Projects application.

Create a project

at.superussrimyriadsuite.com 6

[¥ MameiCode ERT [T account 1 [T Responsible

e

Find

Results - 3 project(s)...
"D Aceount ame ; T Twpe || Status | StartDate | EndDate
. ample Customer ERD PRDECT In Progress 2008-1z-01 ‘Z005-0Z2-18
. Sauple Customer EERP DPROJECT PHASE 2 .ERPZ Evaluation 52008—12—01 52009—03—2?
| ERP PROJECT PHASE 2 ERPTL {Z008-1z-22

Development

_I.) evel opment

.Sample Customer :Developmant, .Evaluat,ion

I S I S - S I = S =

-
Responzhle Kovaleva, Alicia =Y State Dates =
- : Type Developuent Start z008-12-01 .|
Hame ELP PROJECT
Status In Progress Due ZO009-03-06 |£|
Code ERPL
Rating .Hob |E| Erd Z002-0Z-18
Parert Project =y
Aszigned 7 Im| Success % Taation Information )
Appliesto . Country Canada =)
Billing Type Hour E‘
@ Accourt Sauple Customer @ Province f State Ontario @
~ Reverues 100, 000.00
=Sl Rule Type Pegular B | Eonal |

Billing Info e
Drescription :I Modify |
Delete |

- z] Save

ncel
tive [@wyriadsuitecom On 2008-T2-06 T1:3454 7 Updated By atsuperusermyriadsaitecom On 2008-12-20 09:49: 47 C-a—l

Cregted By atsalesrapr
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Description

There are several ways a project can be created.

A project can be created automatically by MyriadApp when generating an order from an
opportunity comprising a New Project line item. The project is generated with a list of tasks
already created if a project template is used at the moment of order creation.

Another way to create a project is using an existing project or a project template and clone it.
Find a project/template using Search Criteria and then use the Clone button to make a copy of

the project properties, tasks and resources.

Finally, a project can be created from scratch. Use the New button to define and add a new
Project.

Set its mandatory fields (in red) and set its Billing Type to < Hours > if you want to invoice
resource time sheet hours.

Note :

o You can manage any types of project and add project types from Data. Pick List
Values : PROJECTTYPE

www.myriadsuite.com - All rights reserved 4 of 17
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How to Manage Project’s Tasks

Go to Projects application

Contacts Projects « PRS- Support Analytics

=Myriad/\:p O E E] 38 m ..

Projects Management

[~
| el
Data

=8 :J i’l atadmin@myriadsuite.com ®

Description

Select Projects process and then Projects application.

Add a Task to the Project

= Myriad/ > } o Ly

Projects «

= 0 i" al.superuser@myriadsuite.com EJI

Expenses

Rivanezs

¥ MamefCode ERP I~ acocourt o I Responsible

Results 3 project(s)...
L Account

ERP PROJECT ERPZ

Sample Customer

2008-12-08

il Project Management Z009-0z-18

iz Eanalysis 135.50 z008-12-08  2008-12-31 600 lo.oo

3 | *Document |135.50 l2008-12-08 |2008-12-31 |46.00 [33.95

4 Desigm 135 zone-1e-aiffzo0s-ni-osfo-00 fo.oo s
5 ‘Davelopment, o.og o.oo0

& Test | | | 0,00 0.00

Samp.le Customer EEP PROJECT ERPL I)evel,opment,

Development,
Sample Customer 'ERP PEOJECT PHASE 2 ERPT1 Development,

fnd |

"StartDate  End Date
In Progress  2008-12-01 2003-02-18
Evaluation z008-12-01  2009-03-27
Evaluation zoog-1z-z2 |

Description

www.myriadsuite.com - All rights reserved
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Go to Tasks tab.

Use the New button to define and add a new Task.

¥
Use the Move up or Move down button ﬂJ to move the task where required in the
project plan.

= -
Use the Increase Indent or Decrease Indent button J J to build project plan hierarchy.

Make sure you provide all the mandatory fields (in red).

Predecessor information (Pred.) is used when calculating J Start and End Dates for each
Task.

Use the Save button when information has been entered.

www.myriadsuite.com - All rights reserved 6 of 17
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Assign Resources to Tasks

MyriadApp : Assign Resources
[¥ MameiCade o Availability

¥ Humber of Hours 15.00

HKovalewa, Alicia

[ start Date 2008-12-25{| Endl Date Resource, Project

™ Hours Per Dy

Results - 3 pro|
@ cowpled h5-Dz~18
HGauple ( 2-03-27

@ sauple g

Resourcels) Svailability

F Include Azsignation

Besource, Project E00E-1Z-E9 Z008-12-320" | 2008 | =
CA— - ; ; [oecerer e 3] > "
i Howvalewva, Alicia Z009-01-1% Z003-01-14 -s'- =|D‘J T w 1 E < 2
L Project || | e k -
: aol 4 2 3 4 5 6
2 Flinaly=1 . 2| HL = P
3 * Do o 7 8 9 ’m Gl s ’%3 —_
. 5 - . = gl
4 Design 14 15 18 A7 | 19 20
5 Developn = . e
5 Test 2 2”2{ 23 24 15 28] 27
- 2&1 200 a0 T
Assign Disgmiss 4| s 7 g g g
Task Information
Ngme  ERF PROJECT - Development Mumber Of Hours Start Date Q Endl Date |;|
Assignments : _| New
i Delete

3
|D1 "
=i Cancel

Description

A resource can be directly assigned using the search field from the Task grid:

4 Design 33.00 Z008-12-31 Z003-01-09 o.o0 o.o0 3 Kovalewva, Alicia
£ Developnent || |...|D.DD 0. 00
& Test o.o0 o.o0

HKovaleva, Alicia Adminis
A »

Or from the Assign Resource window to verify and insure resource availability.

In order to load the Assign Resource window, use the Assign Resource button Q on Task
row under Resource column.

Assign Resource window is then loaded as shown above with the list of project resources.

Use the Calculate button to view resource availability, including current task assignation,
presented in the monthly calendar.

www.myriadsuite.com - All rights reserved 7 of 17
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Resource availability can be managed with Calendars and Activities applications from the
Impact of availability status field.

< |December ~||2008 «| =

s M 1 w 7 F S
g 1 2 4 5 8

Ao 9 10 11 12 13
14 15 18 17| 18 18 20
21 22 23 24 SN 27|
23 23 300 3

e A day displayed in white show no more time is available.
e A day displayed in yellow show part of the time available has been assigned.

e A day displayed in green show no assignation at all was created when available time
exists.

e A day displayed in red would show more time is assigned for the day than the resource
actually has (over assignation).

Detail of assignations and availability for the day appears in a box when pointing a day with
cursor.

< |December w || 2008 «| >
§ M T W T F §
30) 1 2 3 < 5

§oo8 9 10 11 12 13
14 15 1§ 17 1§ 19 20
21 22 23 245395 0 27|

28 30 1 z 3
2.5 hrs : ERP Project - Deployment

Available Time 1 5 hrs

In order to assign a resource for the task, select the resource and use the Assign button.

Use the Save button J when you are done with current task assignation.

www.myriadsuite.com - All rights reserved 8 of 17
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Manage Under or Over Assignation of Resources

Projects Management

UnderAssignation/OverAssignation By Resources By Day

Paige 1 of 1
Report Date ; 2008-11-13

(YY)
Octob
wionTH [
31 1 2 3 4 5 i 7 8 9 10 11 12 13 14
Resource, Project |EP1, ERP Project XI-Factory 75* 0~ 0~ FET|7AT 0* 0+ 0~ 0~
Design o~ o- o- 7aT |l 75" 0~ o~
Development 0~ 0= 0= =
Sub Taotal 7.5 1] 1] 7.5 75 78
D e ! o | o 75|75 s
[
[Sub Total i i i 0 i i
Sub Total o o
Manager, Project |CP, Customer Management - - o~ o* o* 125~
Project Xl -Factory - -
pnoc o
Sub Total 1] 1] 1] 0 0 0 0 1] 1]
EP1, ERP Project Management ] ] ] 0 1.5 1.5 1.5 1.5 1.5
Sub Taotal 0 1] 1] 0 15 1.5 15 15 1.5
Sub Total 15 15 15 15 15
Resource Projet1 |EP1, ERP Project Design
Development
Sub Total 0 0 0 0 i i i 0 0
Ressource Projet2 |EP1, ERP Project |DOC 0 7a 7.5 7.5 7.5 75
Development
Sub Total ] 1] 1] 0 75 75 75 7h 75
Sub Tota! - o | o 0 |75 |75 |75 |75 75
Description

Use the Assignation Report button ﬂ on Tasks tab to produce Under/Over Assignation

Report.

Over assignation appears in red and under assignation appears in yellow.

A day in white means assignations and available time fit perfectly whereas a day in green
means no assignation was created but available time exists for that day and resource.

www.myriadsuite.com - All rights reserved
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How to Manage Timesheets

Go to Projects application

0

Aasets Support

Contacts Analytics

=Myriad/\7>

Projects -

e
-
Data

Projects Management

== _

i’l atadmin@myriadsuite.com M

Description

Select Projects process and then Projects application.

Add Tasks to Timesheets from Projects application

Search By

¥ HameiCode =21

™ Account Q I Responsible

ERBP Project

Development

1 Menagement las. lz003-10-31  [2008- 0.00

2  Flnslysis §0.00 2008-10-31  [2008-11-11

3 *XI-Factory l15_00 [2008-10-31 [2008-11-04 .

1 *DoC ls5_00 |2008-11-04 [zo0s-11-11 0.00 (0.00 3
5 Design 3000 lzooe-11-13  zao 20 15.00 |s0.00 |¢
& Development lz00a-11-20 780 jz.sa |5
7 [Test lzo08-12-10 [z008-12-18 .00 (0.00 &
a .Deplnyment | ::J[Lujl—ii—LE | = |

ls  |support ~ |z009-01-0:

Menager, Project

In Progreas 2008-10-31 2005-01-05

kesnurce, Broject
Ressource Projet 2

Resgcurce, Project — Resource B

Resource, Project — Resource §

Resource,

Project — Resource B

= B

. Support

Description

www.myriadsuite.com - All rights reserved
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Select a project using Search Criteria.
Go to Tasks tab.

Select a task.

rr
Use the Add to Resources timesheets button to add the Task to the resource(s)
timesheet(s).

Go to Tasks application

: - Myl'iﬂ dLF\_E.E c.ﬁts

=m- i" stadmin@myriadsuite.com

Description

Select Projects process and then Tasks application.

www.myriadsuite.com - All rights reserved 11 of 17
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Add Tasks to Timesheet from Tasks application

i Timesheets

Search oy

B People
r
¥ Project ERF Froject @
' I™ Resources

Results 9 task(s}

Nice Customer

.Anal ysis
:L‘OC
XI Facto ry

Mice Customer
.’Nice Customer
:‘Nice Customer
Nice Customer Sthpnr:r.

ﬁ:i;ce .(.:u.s‘.r.:l:.rmé.r DEplnymEnt

TEI’_‘hn:LE:LBIJ Suppurr.

Resau.tce . PBroject

Rezponsible Hortom, Raobby

StartDate2005-12-23

Positioniis=istant
Status End e [2005-01-05
Notes

Cresied By atprojectmanager@myriadsuite.com COn 2008-10-31 14:00:57 /Updated By atadmin@myriadsuite.com On 2008-11-13 11:26:07

=

(&

2008-11-13
lz008-10-31
lz008-11-02
lz008-10-31
Zoaa-12-23
lzona-12-12

ERE Droject
ERD Project
iERP Pru‘:’iect
ERP Project
ERC Project
ERP Project

;2609'—'61—6'5'

E
E

Hours per day

Estimated Hourg =0 00

Find Tasks using Search Criteria.
Go to Resources tab.

Select one or more resource(s).

Description

In order to select more than one resource, hold CTRL or SHIFT button and select resources.

Use the Add to timesheet button

www.myriadsuite.com - All rights reserved
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Go to Timesheets application

Contacts

=Myriad/ ;o @

i’l atadmin@myradsuite.com @

Description

Select Projects process and then Timesheets application.

Add Time to Timesheet

EzBc ine.

< [novemwer v|[2008 ¥| >
Fl S
!

| Einother Nice Product | | | | | | [ [ | s M.J Ti woT
*Working Hours

EiNice Custome: [ | : ] : : ] 43 4 5§ 7
EERE Froj —

. _CERE-Brojecs 8 0 1] 1z 13 14 1

R o | Fes it - I 'a.oo |o.oo | o0.oo | o.go
*Support : 0.00 0.00 |0.00 | 0.00 | 0.00

| 18 18 20 2 -
L T
2 3

Status For Selected Wesk

Managed By :

User:

Technician, Support E
ST I

aTioE]
SarEtire;

ot | oo | 000 oo | ool 000 | 000 | 000 | 000 ]

Description

Select a Task.

www.myriadsuite.com - All rights reserved 13 of 17
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Add time in hours for the day.
Use the Save button when information has been entered.

Once time for the entire week has been entered, timesheet can be signed by both the resource
and the manager using Sign button.

Only time signed by the manager is taken into account by Projects application calculations and
project invoicing process.

Remove a Task from Timesheet

My TimeSheet | My Activities/Tasks

Find Activities/Tasks by

vV Status & actve O Inactive

¥ User Technircizn, Suppore o

BBC inc. Morking Hours

Nice Customer ERP Project Deployment

Nice Customer ERE Project Support

Active 7

Description ;I

Created By atadmin@myriadsuite.com Tn 2008-71-17 15:34:30 / Updsied By atadmin@myriadsuite.com On 2008-11-17 15:34:30

Description
Go to My Activities/Tasks tab.

Select a Task.

www.myriadsuite.com - All rights reserved 14 of 17




P . " Projects Management
MyriadSuite

On-Demand Business System

Use the Deactivate button to remove the task from timesheet.

How to Configure a Project for Billing Hours

Go to Job Positions application

Contacts

= Myriad/\z> 0

ﬁ Userz. l E Company Config, @ Taxes g Job Positions ['\E B:peris_e tems I E I:Iiam::tgri_sﬁ'cs:

Description

Select System process and then Job Positions application.

Add Job Positions for project’s resources

ﬁ Users I IE Company Config. Bf Taxes

Search by
I~ Name
Results - § position(s})...
e : S ectie Deie
Bdministrator 1Z5.00 Z008-01-01
Technician 75.00 2008-01-01
DBR 100.00 {2008-01-01
Inelyst/Programmer 80.00 [2008-01-01
Rrchitect 120.00 2008-01-01
Project Manager 10.00 2008-01-01
| Poston | Documents | Notes
Name Eroject Mana_ger
Hourly rate 100.00|
Effective Date | 2008-01-01 =
Dezcription ;I
;l H=5 |
il |
Hafzis
Crested By defaull.admin@myriadsuite.com On 2008-07-17 77:13:59 / Updated By defavltadmin@myriadsuite.com Cn 2008-11-16 14:35:49

www.myriadsuite.com - All rights reserved 15 of 17
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Description
Go to Job Positions tab.
Use the New button to define and add a new Position.
Hourly rate will be used for billing projects’ hours.
Make sure you provide all the mandatory fields (in red).

Use the Save button when information has been entered.

Go to People application

Dnl_a- Bysiem. :

Toolk  Help - . | .5J

. - =
) defaultadmin@myriadsuite.com (8

Description

Select Contacts process and then People application.

www.myriadsuite.com - All rights reserved 16 of 17
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Add Job Positions to project’s resources

% Accounts. . People E Business Cards

Advareed
7 Mame Srani ™ Number/Code Updated Since [=]
I~ Phone I™ Responsible & T updated Date - [
I Account 0

“First Name

Stz
Is Default 4 Hourly Rate 100.00
e e} : 2 |
me roject Menage: Effective Date _‘008—01—01 E]

i

Created By defaultadmin@myriadsuite.com Cn 2008-07-17 17:28:43 / Updated By default.admin@myriadsuite.com (e 2008-11-11 10:50:00

Description
Go to Job Positions tab.
Use the New button to define and add a new Position.
Hourly rate will be used for billing projects’ hours.
Make sure you provide all the mandatory fields (in red).

Use the Save button when information has been entered.

www.myriadsuite.com - All rights reserved 17 of 17




